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1. Aims 

Our nursery aims to have robust, clear processes in place for fees, charges and early education 

funding. This policy will: 

• explain the funded early education entitlements available to families 

• clearly set out what we charge for and when charges will and will not be made 

• describe how and when fees are invoiced and paid 

• confirm that funded places are offered in line with statutory guidance, without conditions. 

 

2. Legislation and guidance 

This policy is informed by the Early Years Foundation Stage (EYFS) statutory framework, the 

Department for Education (DfE) early education and childcare statutory guidance, relevant Local 

Authority funding guidance, and the Equality Act 2010. 

 

3. Definitions 

For the purposes of this policy: 

• Funded hours: government-funded early education entitlements (universal 15 hours; 

extended 30 hours where eligible). 

• Non-funded hours: hours attended that are not covered by funding (e.g. before eligibility 

starts or in excess of entitlement). 

• Optional services: additional services such as Lunch Club, paid extension hours and 

wraparound care. 

• Voluntary contribution: an optional payment requested to support provision (not a condition 

of access to a funded place). 
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4. Roles and responsibilities 

4.1 The Headteacher 

The Headteacher is responsible for ensuring this policy is applied consistently and that staff are 

familiar with it. 

4.2 The School Business Manager 

The School Business Manager (SBM) is responsible for overseeing invoicing, payments, debt 

management processes and ensuring the nursery’s funding claims are administered in line with 

Local Authority requirements. 

4.3 Parents/carers 

Parents/carers are responsible for: 

• providing accurate information required for funding claims, including evidence of date of birth 

• applying for and reconfirming any 30-hour eligibility code through HMRC 

• paying fees and charges by the deadlines set out in this policy 

• providing four weeks’ written notice for reductions/withdrawal (see section 11). 

 

5. Funded early education entitlement 

All children are entitled to 15 hours of funded early education per week from the term after their 

third birthday. 

 

Eligible working families may access 30 hours of funded childcare per week, subject to 

government criteria. 

Universal 15 hours 

At Roade Primary School Nursery, the universal entitlement is delivered as: 

• five morning sessions (8:30am–11:30am), or 

• five afternoon sessions (12:30pm–3:30pm). 

 

There are no additional nursery session charges for children attending only their funded 15-hour 

entitlement. 

 

Extended 30 hours 

For families who are eligible, funded 30-hour provision runs: 

• Monday to Friday, 8:30am–2:30pm. 

 

Parents must apply for eligibility through HMRC, provide the nursery with a valid code, and 

reconfirm eligibility every 12 weeks. If eligibility lapses or a code is not provided/validated on 

time, charges may be applied for sessions that are no longer funded. 
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6. Nursery sessions and charges 

The nursery operates two sessions per day, each lasting three hours: 

• Morning: 8:30am–11:30am 

• Afternoon: 12:30pm–3:30pm 

 

Additional sessions may be purchased where children are not yet eligible for funded hours, or 

where families require hours beyond their funded entitlement. 

Charges (subject to annual review): 

• Morning session (8:30am–11:30am): £17.25 

• Afternoon session (12:30pm–3:30pm): £17.25 

Sessions must be booked in advance for a half term. A minimum of two sessions per week must 

be booked in line with funding requirements. 

 

7. Optional services and charges 

Lunch Club 

Lunch Club is available for children attending morning sessions only. 

• Time: 11:30am–12:30pm 

• Cost: £5 per session 

 

This charge does not include a meal. Meals may be purchased separately through the school’s 

lunch provider, or children may bring a packed lunch. 

 

Afternoon extension hour (for children attending funded 30 hours) 

• Time: 2:30pm–3:30pm 

• Cost: £5 per session 

 

Wraparound care 

Breakfast and Afterschool Club is offered separately. Bookings are made via ParentMail and 

charges are set out in the Wrap Around Provision Policy. 

 

8. Invoicing, payment and non-attendance 

• Fees for non-funded sessions and optional services are invoiced in advance of each half term. 

• Payment must be made before the first day of the half term. 

• We accept electronic childcare vouchers and Tax-Free Childcare payments. 

 

There are no registration fees and no deposits required to secure a nursery place. 
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There is no reduction in fees for planned absences. No refunds or credits will be issued for 

sessions missed due to illness or any other reason. 

 

9. Voluntary contributions 

The nursery provides a range of healthy snacks each session. Parents are invited to make a 

voluntary contribution of £1 per week towards snack provision. 

 

This contribution is voluntary and is not a condition of accessing funded nursery provision. 

 

10. Late collection (wraparound care) 

Late collection arrangements and charges for Wraparound Care are set out in the Wrap Around 

Provision Policy. 

 

Where a child attending wraparound care is collected after 6:05pm, a late collection fee applies 

at £1 per minute per child. The school will invoice parents and no further sessions can be 

booked until payment is made. 

 

11. Changes to sessions and withdrawal 

Parents wishing to reduce sessions or withdraw their child from nursery must provide four 

weeks’ written notice. Fees remain payable during the notice period. 

 

12. Equality and funding compliance 

Roade Primary School Nursery offers funded places in line with statutory guidance. We do not 

require families to purchase additional hours or services as a condition of accessing a funded 

place. 

 

13. Monitoring arrangements 

The School Business Manager monitors the operation of this policy, including invoicing 

processes and compliance with Local Authority funding requirements. This policy is reviewed 

annually. 

 

14. Links with other policies 

This policy should be read alongside: 

• •Roade Primary School Charging Policy 
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• Wrap Around Provision Breakfast and Afterschool Club Policy 

• Safeguarding and Child Protection Policy 

• Complaints Procedure Policy 


